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BODY CORPORATE OF KOWIE RIVER 
(Sectional Title Registration No SS214/1989, SS95/1990 SS293/1991) 

MINUTES OF THE ANNUAL GENERAL MEETING 
HELD AT CHERRY PLACE CAFÉ & CONFERENCE CENTRE, 161 HEUGH ROAD, WALMER, PORT ELIZABETH,  

ON THURSDAY, 21 APRIL 2016 AT 11H00 
 

 

PRESENT 
Mr R M Bradfield  In the Chair 
Mr G E Miller  Alternate to Mr H M Adams 
 
Members present in person or by proxy as per the attendance register. 
 
IN ATTENDANCE 
Representing First Resorts and Hotel Management (Pty) Ltd 
Mr G E Miller 
 
1. WELCOME 
 Mr Bradfield welcomed all present. 
 
2. NOTICE OF MEETING 

It was unanimously agreed that the notice of the meeting, having been circulated, be taken as read. 
 
3. PROXIES/APOLOGIES 
 Apologies were received from Mr M J O’Sullivan and Mr H M Adams who had appointed Mr G E Miller as his 

alternate. 
 

The Managing Agent tabled four (4) proxies in favour of Mr H M Adams, totalling 70.14 % of the participation 
quota, three (3) proxies in favour of Mr M R Bradfield, totalling 0.84% of the participation quota and one (1) 
proxy in favour of the Chairman, totalling 0.12% of the participation quota.  The proxies had been received 
within the prescribed time. 
 

4. TO ESTABLISH A QUORUM 
A quorum having been established, Mr Bradfield declared the meeting properly constituted. 

 
5. APPOINTMENT OF CHAIRMAN  

Mr R Bradfield was appointed as Chairman of the meeting. 
 
6. PRESENTATION OF MINUTES OF ANNUAL GENERAL MEETING HELD ON 28 APRIL 2015 
 Ordinary Resolution No. 1 
 Resolved that:   
 The Minutes of the Annual General Meeting of the Body Corporate held on 28 April 2015 be, and are hereby, 

accepted. 
 

7. CHAIRMAN’S REPORT 
 The report was taken as read. 
 
8. PRESENTATION OF AUDITED ANNUAL FINANCIAL STATEMENTS IN RESPECT OF THE YEAR ENDED 31 

DECEMBER 2015, IN TERMS OF MANAGEMENT RULES 37 AND 38 OF THE ACT 
Ordinary Resolution No. 2 
Resolved that:   
The Audited Financial Statements, together with the reports of the Trustees and the independent Auditors, 
Moore Stephens CJL in respect of the year ended 31 December 2015 be, and are hereby, accepted. 
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9. APPROVAL OF AUDITOR’S REMUNERATION 
Ordinary Resolution No. 3 
Resolved that: 
Payment of the Auditor’s remuneration be, and is hereby, approved. 

 
10. APPOINTMENT OF AUDITORS FOR THE FINANCIAL YEAR ENDING 31 DECEMBER 2016 
 Ordinary Resolution No. 4 
 Resolved that: 
 Moore Stephens CJL be appointed to serve as the Auditors of the Body Corporate for the financial year 

ending 31 December 2016. 
 
11. DETERMINE THE NUMBER OF TRUSTEES FOR THE ENSUING YEAR 

Ordinary Resolution No. 5 
Resolved that 

 Three (3) Trustees be elected to serve on the Board of the Body Corporate. 
 
12. ELECTION OF TRUSTEES 

Ordinary Resolution No. 6 
Resolved that: 
The election of Messrs H M Adams, R M Bradfield and M J O’Sullivan as Trustees of the Body Corporate be 
passed on a single resolution. 

 
13. PRESENTATION AND ACCEPTANCE OF INSURANCE VALUES, SUBJECT TO ANY AMENDMENT AS REFERRED 

TO IN MANAGEMENT RULE 29 (1) (c) OF THE ACT 
Ordinary Resolution No 7 
Resolved that: 
The Schedule of Insurance Values be accepted without amendment.  
 

14. PRESENTATION AND ACCEPTANCE OF THE ESTIMATE OF INCOME AND EXPENDITURE (LEVY BUDGET) FOR 
THE YEAR ENDING 31 DECEMBER 2016 AS REFERRED TO IN MANAGEMENT RULE 36 OF THE ACT 

 Ordinary Resolution No 8 
 Resolved that 

The estimate of income and expenditure for the year ending 31 December 2016 be accepted.   
 

15. TO GIVE DIRECTIONS OR IMPOSE RESTRICTIONS AS REFERRED TO IN MANAGEMENT RULE 39 (1) OF THE 
ACT 

 After discussion it was unanimously agreed that no directions need be given or restrictions imposed as 
referred to in the Act. 

 
16. TO DETERMINE THE DOMICILIUM CITANDI ET EXECUTANDI OF THE BODY CORPORATE 
 It was unanimously resolved to fix the Domicilium citandi et executandi at the address of the Managing 

Agent which is: 
 
 1 CROMPTON STREET    P O BOX 1287 
 PINETOWN     PINETOWN 
 3610      3600 
 
17. APPROVAL OF TRUSTEES’ REMUNERATION 
 In terms of Section 8(10)) of the Management Regulations, the remuneration of trustees who are owners 

must be approved by a Special Resolution of Members. 
  Special Resolution No. 1 
 Resolved that:   
 The fees paid to the following Trustees who are owners and members of the body corporate in respect of 

services rendered during the year ended 31 December 2015, be, and are hereby, approved: 
 Mr R Bradfield. 

Page 6 



Page 3 
 

18. TO CONFIRM ANY AMENDMENT, SUBSTITUTION, ADDITION OR REPEAL OF THE RULES AS CONTEMPLATED 
IN SECTION 35(5) OF THE ACT 
The Managing Agent confirmed that there had been no amendment to the Rules during the year. 
 

19. ANY ITEMS THAT MAY BE DISCUSSED AT THE ANNUAL GENERAL MEETING AT THE DISCRETION OF THE 
CHAIRMAN 

 There were no items for discussion.  
 
 
 
There being no further business, the Chairman thanked everyone for their attendance and dissolved the meeting. 
 
 
Read and confirmed this     ___________    day of     ____________________________ 
 
 
 
 
 
 
 
_____________________ 

CHAIRMAN 
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THE BODY CORPORATE OF KOWIE RIVER CHALETS

INSURED: KOWIE RIVER CHALETS

BROKERS: CURNOW GARRUN 

INSURER: HOLLARD INSURANCE COMPANY 

POLICY NO: DBNEHATAP00049808

PERIOD OR COVER: 01 JANUARY 2017 TO 01 JANUARY 2018

DETAILS

BUILDINGS COMBINED 34,608,728

THEFT 10,000

PUBLIC LIABILITY 1,050,000

EMPLOYERS LIABILITY 1,000,000

COMPUTER/ELECTRONIC EQUIPMENT 121,105

SASRIA (BUILDINGS, CONTENTS & ELECTRONIC EQUIPMENT) 41,620,765

TOTAL 78,410,598

INSURER: NEW NATIONAL 

POLICY NO: DBN9405COM

PERIOD OR COVER: 01 JANUARY 2017 TO 01 JANUARY 2018

DETAILS

PUBLIC LIABILITY - FRONTLINE TOP-UP 20,000,000

INSURER: CAMARQUE UNDERWRITING MANAGERS

POLICY NO: FIRST032/0013

PERIOD OR COVER: 01 JANUARY 2017 TO 01 JANUARY 2018

DETAILS

PUBLIC LIABILITY - CARMARQUE TOP - UP 50,000,000

INSURER: CAMARQUE UNDERWRITING MANAGERS

POLICY NO: s03282 10

PERIOD OR COVER: 01 JANUARY 2017 TO 01 JANUARY 2018

DETAILS

EXCESS LAYER LIABILITY - CAMARQUE 100,000,000

INSURER: GENLIB 

POLICY NO: FIRST032/0012

PERIOD OR COVER: 01 JANUARY 2017 TO 01 JANUARY 2018

DETAILS

DIRECTORS, OFFICERS & TRUSTEES LIABILITY - R Bradfield 10,000,000

DIRECTORS, OFFICERS & TRUSTEES LIABILITY - HM Adams 10,000,000

DIRECTORS, OFFICERS & TRUSTEES LIABILITY - J Jordaan 10,000,000

DIRECTORS, OFFICERS & TRUSTEES LIABILITY - M O' Sullivan 10,000,000

INSURER: GUARDRISK INSURANCE COMPANY

POLICY NO: FIRST032/0011

PERIOD OR COVER: 01 JANUARY 2017 TO 01 JANUARY 2018

DETAILS

GROUP PERSONAL ACCIDENT 1,000,000

Fidelity insurance in terms of STSMA Act 23(7) Annual premium R4,638.23 2,463,873

INSURANCE
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RESORT BUDGET

RESORT:  KOWIE RIVER BODY CORPORATE

(SECTIONAL TITLE NO. 293/1991)

YEAR ENDING:  31 DECEMBER 2017

Number of Timeshare Units: 15

Number of Timeshare Weeks: 780

 - Flexi Club 640

 - Other Clubs 38

 - Owners 2 102

Managers unit

December-16

COMMON USE SERVICE Budget v Proj Actual 

Schedule Rands % Rands % of Per Week Audited

Increase Expend

LEVY INCOME A 1,234,522          2,880,550           4,115,072 9% 3,775,133 116 4840 3,847,846

SUNDRY INCOME B 10,429              50,606               61,035 8% 76,410 2 98 72,580

TOTAL INCOME 1,244,950         2,931,156           4,176,107 9% 3,851,543 118 4938 3,920,426

EXPENDITURE 1,100,890         2,481,709           3,582,599 11% 3,250,607 100 4167 2,858,302             

Administration C 148,973            322,692             471,664 7% 340,883 10 437 362,081

On Site expenses D 74,229              316,882             391,111 10% 374,611 12 480 315,402

Property expenses E 688,364            493,538             1,181,902 11% 1,118,010 34 1433 890,339

Management fee F 35,225              140,901             176,126 8% 163,080 5 209 163,080

Head office accounting and administration recoveries F 49,746              198,984             248,729 8% 230,305 7 295 230,304

Staffing G 104,353            1,008,713           1,113,066 16% 1,023,718 31 1312 897,096

NET INCOME BEFORE 144,060            449,447             593,507 -3% 600,937 18 770 1,062,124

Provision for Doubtful Debt H -                        30,000               30,000 -40% 50,000 2 64 17,636                  

Taxation J 618                   2,472 3,090 69% 7,395

Reserve Fund I 143,442            416,976             560,418 0% 543,542 17 697 1,044,488             

Surplus after -0 (0)                       0                   0% -0 0            9 0

Opening balance 435,179            1,015,417           1,450,595 1,652,530              

Transfer to(from) reserves 143,442            416,976             560,418 1,044,488              

578,621            1,432,393           2,011,013 2,697,018              

Expenditure - refurbishment reserve -                    (581,579)            (581,579)       (1,246,423)            

Expenditure - 10 year plan (12,000)             -                     (12,000)         

Closing balance 566,621            850,813             1,417,433 1,450,595              

STSMA Section 3 Regulation 2 requirement 46% 30%

NOTES & ASSUMPTIONS
1 . Kowie River is Vat Registered
2. Kowie River remains a time share scheme.
3. Proposed Levy Increase 9%

December-17 December-16

 BUDGET 2017 PRIOR BUDGET 2016
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RESORT BUDGET

RESORT:  KOWIE RIVER BODY CORPORATE

(SECTIONAL TITLE NO. 293/1991)

YEAR ENDING:  31 DECEMBER 2017

Number of Timeshare Units: 15

Number of Timeshare Weeks: 780

 - Flexi Club 640

 - Other Clubs 38

 - Owners 2 102

Managers unit

December-16December-17 December-16

SCHEDULE "A" - LEVY INCOME DETAILS COMMON SERVICE Actual 

Note Rands % Rands % of Per Week Audited

Number Increase Expend

Levies - Timeshare 1 1 234 522 2 880 550 4 115 072 9% 3 775 133 116 4840 3 847 846             

1 234 522 2 880 550 4 115 072 9% 3 775 133 116 4840 3 847 846

SCHEDULE "B" - SUNDRY INCOME
Interest Earned 2 10 429 24 334 34 762 8% 45 425 1 58 48981

Sundry 3 -                    26 272 26 272 8% 30 986 1 40 23599

10 429 50 606 61 035 8% 76 410 2 98 72 580

SCHEDULE "C" - ADMINISTRATION
Advertising and Signage 1 7 700                69 995               77 695 8% 72 500 0 0 47 285

AGM Costs 2 11 214              -                     11 214 6% 11 947 0 15 6 027

Audit fees 3 35 569              -                     35 569 8% 34 074 1 44 34 183

Bank and Credit card Charges 4 5 457                21 826               27 283 8% 14 991 0 19 22 838

First Exchange Fee 5 -                    26 108               26 108 6% 24 630 1 32 24 632

Interest & Penalties                                        6 -                    330                    330 10% -                           0 0 312

Computer Expenses 7 -                    155 704             155 704 43% 92 309 3 118 46 515

Consultants Fees and Software Licences 8 736                   6 244                 6 980 -51% 3 885 0 5 7 348

Legal Fees 9 30 000              -                     30 000 -51% 3 314 0 4 85 689

Postage & Courier & Storage 10 8 530                -                     8 530 10% 425 0 1 10 318

Printing & Stationery 11 -                    31 766               31 766 7% 34 990 1 45 28 382

Subscriptions 12 -                    9 069                 9 069 12% 9 769 0 13 6 371

Travelling & Meetings 13 49 768              1 650                 51 418 8% 38 048 1 49 42 181

148 973 322 692 471 664 7% 340 883 10 437 362 081

BUDGET 2017 PRIOR BUDGET 2016
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RESORT BUDGET

RESORT:  KOWIE RIVER BODY CORPORATE

(SECTIONAL TITLE NO. 293/1991)

YEAR ENDING:  31 DECEMBER 2017

Number of Timeshare Units: 15

Number of Timeshare Weeks: 780

 - Flexi Club 640

 - Other Clubs 38

 - Owners 2 102

Managers unit

December-16December-17 December-16

SCHEDULE "D" - ON SITE EXPENSES DETAILS COMMON SERVICE

Note Rands % Rands % of Per Week Audited

Number Increase Expend

Cleaning Materials 14 6 828                27 311               34 139 8% 32 704 1 42 30 952

Guest Entertainment 15 -                    66 247               66 247 10% 58 895 2 76 41 467

Laundry Expenses 16 -                    79 654               79 654 10% 87 740 3 112 56 610

DSTV Expenses 17 -                    66 309               66 309 8% 61 413 2 79 61 398

Pest Control 18 2 296                9 184                 11 480 8% 12 754 0 16 7 868

Service Expenses 19 -                    63 057               63 057 11% 59 538 2 76 54 743

Telephone Expenses 20 65 105              1 539                 66 644 10% 58 194 2 75 60 357

T V Licences 21 -                    3 581                 3 581 6% 3 374 0 4 2 007

74 229              316 882 391 111 10% 374 611 12 480 315 402

SCHEDULE "E" - PROPERTY COSTS
Electricity 22 58 169              232 678             290 847 13% 259 096 8 332 233 321

Insurance 23 73 199              11 253               84 451 10% 78 198 2 100 76 826

Rates/refuse & Sewerage: 24 184 433            -                     184 433 10% 169 237 5 217 164 673

Repairs & Maintenance 25 192 513            188 779             381 292 10% 389 308 12 499 210 344

Security 26 164 844            -                     164 844 10% 150 555 5 193 145 658

Water 27 15 207              60 828               76 035 10% 71 616 2 92 59 517

688 364 493 538 1 181 902 11% 1 118 010 34 1433 890 339

SCHEDULE "F" - MANAGEMENT FEE
Managing agents fee 28 35 225              140 901             176 126 8% 163 080 5 209 163080

Head office accounting and administration recoveries 28.1 49 746              198 984             248 729 8% 230 305 7 295 230304

84 971 339 885 424 856 8% 393 385 12 504 393 384

BUDGET 2017 PRIOR BUDGET 2016
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RESORT BUDGET

RESORT:  KOWIE RIVER BODY CORPORATE

(SECTIONAL TITLE NO. 293/1991)

YEAR ENDING:  31 DECEMBER 2017

Number of Timeshare Units: 15

Number of Timeshare Weeks: 780

 - Flexi Club 640

 - Other Clubs 38

 - Owners 2 102

Managers unit

December-16December-17 December-16

SCHEDULE "G" - STAFFING DETAILS COMMON SERVICE

Note Rands % Rands % of Per Week Audited
Number Increase Expend

Manageress 29 -                    168 847             168 847 8% 156 339 5 200 153 145                

Maintenance 29 104 353            104 353             208 706 8% 193 239 6 248 178 371                

Housekeepers 29 -                    338 597             338 597 8% 313 499 10 402 292 590                

Reception 29 -                    102 493             102 493 8% 94 899 3 122 88 443                  

Entertainment co-ordinator 29 -                    103 450             103 450 186% 95 794 3 123 26 128                  

Salary burden 29 -                    58 802               58 802 17% 54 570 2 70 50 810                  

Tax Incentive 29 -                    -                     0 -100% 0 0 0 (5 940)                   

Workmens Compensation 29 -                    3 275                 3 275 8% 3 292 0 4 3 032                    

Casuals 29 -                    14 126               14 126 8% 11 504 0 15 17 090                  

Leave pay provision 29 -                    39 623               39 623 8% 36 688 1 47 -                        

Staff Expenses 30 51 362               51 362 8% 42 273 1 54 53 863                  

Uniforms 31 23 784               23 784 10% 21 622 1 28 39 564                  

104 353 1 008 713 1 113 066 16% 1 023 718 31 1312 897 096                

SCHEDULE "H" - DOUBTFUL DEBT
Provision for Doubtful Bad Debts 32 -                        30 000               30 000 -40% 50 000 2 64 17 636                  

-                    30 000 30 000 -40% 50 000 2 64 17 636                  

SCHEDULE "I" - RESERVE FUND
Refurbishment Reserve 33 112 084            448 334             560 418 0% 543 542 17 697 1 044 488             

112 084 448 334 560 418 0% 543 542 17 697 1 044 488             

BUDGET 2017
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RESORT BUDGET

RESORT:  KOWIE RIVER BODY CORPORATE

(SECTIONAL TITLE NO. 293/1991)  

YEAR ENDING:  31 DECEMBER 2017

Levy increase : 9%

LEVY CALCULATIONS EXCL EXCL EXCL INCL INCL INCL EXCL EXCL EXCL INCL INCL INCL 

No of 

units TYPE OF UNIT PQ Rate%

No of 

weeks COMMON 2017 SERVICE 2017 TOTAL 2017 COMMON 2017 SERVICE 2017 TOTAL 2017 COMMON 2017 SERVICE 2017 TOAL 2017 COMMON 2017 SERVICE 2017 TOTAL 

1 Unit 15 - 136 sqm 6.1399 52 R 1 553 R 3 624 R 5 177 R 1 770 R 4 131 R 5 901 R 80 757 R 188 432 R 269 189 R 92 063 R 214 813 R 306 876

1 Unit 16 - 136 sqm 6.1399 52 R 1 553 R 3 624 R 5 177 R 1 770 R 4 131 R 5 901 R 80 757 R 188 432 R 269 189 R 92 063 R 214 813 R 306 876

1 Unit 11 - 137 sqm 6.1851 52 R 1 564 R 3 650 R 5 215 R 1 783 R 4 161 R 5 945 R 81 351 R 189 820 R 271 171 R 92 740 R 216 394 R 309 135

1 Unit 13  137 sqm 6.1851 52 R 1 564 R 3 650 R 5 215 R 1 783 R 4 161 R 5 945 R 81 351 R 189 820 R 271 171 R 92 740 R 216 394 R 309 135

1 Unit 14 - 137 sqm 6.1851 52 R 1 564 R 3 650 R 5 215 R 1 783 R 4 161 R 5 945 R 81 351 R 189 820 R 271 171 R 92 740 R 216 394 R 309 135

1 Unit 3 - 138 sqm 6.2303 52 R 1 576 R 3 677 R 5 253 R 1 797 R 4 192 R 5 988 R 81 946 R 191 207 R 273 153 R 93 418 R 217 976 R 311 394

1 Unit 4 - 138 sqm 6.2303 52 R 1 576 R 3 677 R 5 253 R 1 797 R 4 192 R 5 988 R 81 946 R 191 207 R 273 153 R 93 418 R 217 976 R 311 394

1 Unit 7 - 138 sqm 6.2303 52 R 1 576 R 3 677 R 5 253 R 1 797 R 4 192 R 5 988 R 81 946 R 191 207 R 273 153 R 93 418 R 217 976 R 311 394

1 Unit 8 - 138 sqm 6.2303 52 R 1 576 R 3 677 R 5 253 R 1 797 R 4 192 R 5 988 R 81 946 R 191 207 R 273 153 R 93 418 R 217 976 R 311 394

1 Unit 9 - 138 sqm 6.2303 52 R 1 576 R 3 677 R 5 253 R 1 797 R 4 192 R 5 988 R 81 946 R 191 207 R 273 153 R 93 418 R 217 976 R 311 394

1 Unit 10 - 138 sqm 6.2303 52 R 1 576 R 3 677 R 5 253 R 1 797 R 4 192 R 5 988 R 81 946 R 191 207 R 273 153 R 93 418 R 217 976 R 311 394

1 Unit 12 - 138 sqm 6.2303 52 R 1 576 R 3 677 R 5 253 R 1 797 R 4 192 R 5 988 R 81 946 R 191 207 R 273 153 R 93 418 R 217 976 R 311 394

1 Unit 2 - 139 sqm 6.2753 52 R 1 587 R 3 704 R 5 291 R 1 809 R 4 222 R 6 032 R 82 538 R 192 588 R 275 126 R 94 093 R 219 550 R 313 643

1 Unit 5 - 145 sqm 6.5462 52 R 1 656 R 3 863 R 5 519 R 1 888 R 4 404 R 6 292 R 86 101 R 200 902 R 287 003 R 98 155 R 229 028 R 327 183

1 Unit 6 - 146 sqm 6.5914 52 R 1 667 R 3 890 R 5 557 R 1 901 R 4 435 R 6 335 R 86 695 R 202 289 R 288 984 R 98 833 R 230 609 R 329 442

1 Unit A3 - 136 sqm - managers unit 6.1399 0

16 15 units X 52 T/Share 1 234 522 2 880 550 4 115 072 R 1 407 355 R 3 283 827 R 4 691 182 R 1 234 522 R 2 880 550 R 4 115 072 R 1 407 355 R 3 283 827 R 4 691 182

100.0000 780

Less unit A3 managers flat 6.1399

Total timeshare PQ sqm 93.8601 780 30% 70% 100%

PER ANNUM PER ANNUMWEEKLYWEEKLY
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THE BODY CORPORATE OF KOWIE RIVER CHALETS

10 YEAR MAINTENANCE AND REPLACEMENT PLAN

2017 2018 2019 2020 2021 2022 2023 2024 2025 2026 2027

ITEM Year 0 Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year 7 Year 8 Year 9 Year 10

Ablution areas / Games Area -R                  40,000.00R         -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Art works -R                  -R                     -R                     -R                  59,000.00R         -R                     -R                  -R                     -R                  -R                  -R                  

Awnings and canopies -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Balustrades -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Wooden Decks -R                  15,000.00R         -R                     15,000.00R      -R                     15,000.00R         -R                  15,000.00R         -R                  15,000.00R      -R                  

Wooden Walkways -R                  8,000.00R           8,000.00R           8,000.00R         8,000.00R           8,000.00R           8,000.00R         8,000.00R           8,000.00R         8,000.00R         8,000.00R         

Braai area -R                  7,452.00R           5,704.00R           6,072.00R         6,440.00R           -R                     -R                  -R                     -R                  -R                  -R                  

Doors & locks -R                  4,790.00R           5,210.00R           5,380.00R         5,640.00R           5,790.00R           6,086.00R         -R                     -R                  -R                  -R                  

Entertainment equipment and areas -R                  4,320.00R           5,000.00R           5,000.00R         5,600.00R           5,800.00R           6,127.00R         6,198.00R           7,123.00R         7,234.00R         7,312.00R         

Entrance/driveway gates -R                  -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Fences and walls -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Fire Equipment -R                  13,392.00R         14,463.00R         15,620.00R      16,870.00R         18,219.00R         19,677.00R      21,251.00R         22,951.00R      24,787.00R      26,770.00R      

Flagpoles and other -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

 Roof waterproofing & Cleaning -R                  10,750.00R         -R                     -R                  13,270.00R         -R                     -R                  14,864.00R         -R                  -R                  15,267.00R      

Furniture -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Parking Cover -R                  -R                     -R                     12,875.00R      -R                     -R                     -R                  13,759.00R         -R                  -R                  -R                  

Garden furniture & umbrellas -R                  -R                     6,423.00R           -R                  -R                     10,208.00R         -R                  -R                     -R                  -R                  -R                  

Gardening Equipment -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Gardens & garden furniture -R                  -R                     13,786.00R         -R                  -R                     -R                     -R                  30,157.00R         -R                  -R                  -R                  

Generator -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Gutters and Down pipes -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Jacuzzi / Tiles / Blinds -R                  32,000.00R         -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Reuben's Bar -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Laundry equipment -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Exterior doors and security gates -R                  10,643.00R         -R                     11,342.00R      -R                     11,654.00R         -R                  11,972.00R         -R                  -R                  -R                  

Lighting -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Office furniture and electronic equipment -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Open parking areas & coverings -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Paving -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Pillars -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  
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2017 2018 2019 2020 2021 2022 2023 2024 2025 2026 2027

ITEM Year 0 Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year 7 Year 8 Year 9 Year 10

Plants -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Plumbing and drainage -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Reception computer and Printers -R                  9,753.00R           -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Reception fixtures and fittings -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Roads -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Roof Covering -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Roofs Flashing -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Roofs Ridging -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Security gates and burglar bars -R                  6,641.00R           -R                     6,875.00R         -R                     7,124.00R           -R                  7,254.00R           -R                  7,317.00R         -R                  

Bathroom ceilings - down lights 12,000.00R      12,000.00R         14,000.00R         -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Signage -R                  -R                     -R                     7,865.00R         -R                     -R                     -R                  8,764.00R           -R                  -R                  -R                  

Soffits and ceilings -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Stairs -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Surveillance and equipment -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Swimming pool & motors -R                  -R                     120,000.00R       -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Tiling -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Walkways -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Walls and plasterwork -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Water Tanks and Pumps and Filtration -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

WI-FI and Telephones -R                  -R                     -R                     -R                  -R                     -R                     -R                  -R                     -R                  -R                  -R                  

Window frames and glass -R                  37,800.00R         -R                     -R                  -R                     42,000.00R         -R                  -R                     -R                  -R                  -R                  

Woodwork, bargeboards, fascias -R                  -R                     21,600.00R         -R                  -R                     -R                     24,376.00R      -R                     -R                  -R                  -R                  

TOTAL 12,000.00R      212,541.00R       214,186.00R       94,029.00R      114,820.00R       123,795.00R       64,266.00R      137,219.00R       38,074.00R      62,338.00R      57,349.00R      
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NOTIFICATION, APPOINTMENT OF PROXY AND ACCEPTANCE MANDATE 

Note: In terms of section 6(5) of the Sectional Titles Schemes Management Act 2011 a member must 

be represented in person or by proxy at meetings of body corporate and a person may not act as a 

proxy for more than two members of the body corporate. 

Scheme Details 

Name of Scheme BODY CORPORATE OF KOWIE RIVER 

SS Number / Year SS214/1989, SS95/1990 SS293/1991 
 

To: c/o FIRST RESORTS AND HOTEL MANAGEMENT (PTY) LTD 

I/We, the undersigned owner(s) and member(s) give notice to body corporate of the above scheme 

that I/we appoint a proxy to speak and vote at the general meetings (including adjournments) and 

on the terms set out below. 

Member name(s):  
 

Unit numbers: 
 

 

Proxy name (insert one full 
name): 

 
 

 

This appointment applies to: (tick one of the following and complete as necessary) 

 The general meeting to be held on: 24/04/2017 

 All general meetings held before: □□ /  □□ / □□□□ 
DDM M        Y  YYY 

 
All general meetings until and including 
the body corporate’s next annual 
general meeting 

□□ /  □□ / □□□□ 
 D D     M M        Y  YYY 

 

Special conditions or instructions to proxy: (if left blank, the appointment is unconditional) 

 
AGENDA  

ITEM 
 FOR AGAINST ABSTAIN 

6. Resolution 1: 
Approval of Agenda 

   

7. Resolution 2: 
Approval of the minutes of the previous general 
meeting held on 21 April 2016  

   

8. Resolution 3: 
Matters arising, if any 

   

10. Resolution 4: 
Insurance replacement values. 
Approve the schedules of insurance replacement values 
referred to in Rule 23(3), with or without  
amendment  

   

11. Resolution 5: 
Insurance.  
Determine the extent of the insurance cover by the 
Body Corporate in terms of Rules 23(6), (7) and(8) 

   

12. Resolution 6: 
Budget  for the year ending 31 December 2017  
To approve the budget for the administrative and 
reserve funds for the next financial year. 

   

13. Resolution 7: 
Presentation and approval of 10-year Maintenance and 
Replacement Plan 
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15. Resolution 8: 
Auditors 
To appoint an auditor to audit the annual financial 
statements, and to approve the remuneration of the 
auditor for the past year 

   

16. Resolution 9: 
Number of Trustees 
Determine the number of trustees to be elected to 
serve during the next financial year 

   

17. Resolution 10: 
Election of Trustees 

   

19. Resolution 11: 
To give directions or impose restrictions referred to in 
Section 7(1) of the Act 

   

20. Resolution 12: 
The financial year end of the Body Corporate 

   

(Indicate directions to proxy by way of a cross (X) in the space provided above.) 
Unless otherwise instructed, the proxy may vote as he thinks fit. 

 
 

Signature(s) of members giving mandate: 

 □□ /□□ / □□□□ 
DD       MM       Y YYY 

 

Please note that should you be signing on behalf of a legal or juristic person, then a resolution from that 

particular legal of juristic person is required authorizing the signatory to sign on behalf of the particular entity 

Signature of person accepting mandate: 

 □□ /□□ / □□□□ 
 D D      M M   Y  YYY 

 



 

NOTES TO NOTIFICATION, APPOINTMENT OF PROXY AND ACCEPTANCE OF MANDATE 
____________________________________________________________________________ 
 
We would like to highlight the following provisions of the Sectional Titles Schemes Management Act, 2011 (The Act) Sectional 
Titles Schemes Management Regulations (The Regulations) which was promulgated subsequent to the last annual general 
meeting 
 
In terms of the Act –  
 
6. 
 

(5) A member may be represented in person or by proxy at such meeting: Provided that a person must not act as a proxy 
for more than two members 

 
 (6) When votes are calculated in value, each member’s vote is calculated either –  
  (a) as the total of the quotas allocated to the sections registered in that member’s name: or 
  (b) in accordance with a rule made in terms of section 10(2), whichever is applicable. 
 
 (7) When votes are calculated in number, each member has one vote. 
 

Please note that legal entities may be represented by a person authorized in terms of a Letter of Representation without 
restriction on the number of legal entities that person represents 

 
 
In terms of the Regulations –  
 
20. 
  
 (2) Except for special and unanimous resolutions, a member is not entitled to vote if –  

(a) a member fails or refuses to pay the body corporate any amount due by that member after a court of adjudicator 
has given judgement or order for payment of that amount; or 

(b) that member persists in the breach of any of the conduct rules of the scheme referred to in section 10(2) (b) of 
the Act after a court or an adjudicator has ordered that member to refrain from breaching such rule. 

 
 (3) For the purposes of any vote, the values of votes of any sections registered in the name of the body corporate are 

considered abstentions. 
 
 (4) Where a member is as such a trustee for a beneficiary, that member exercises voting rights to the exclusion of persons 

beneficially interested in the trust and such persons are not entitled to vote. 
 
 (5) A member’s appointment of a proxy in terms of section 6(5) of the Act and the proxy’s acceptance of the mandate 

must, except in the case of an appointment in a mortgage bond, be substantially in the prescribed form and must be –  
  (a) delivered to the body corporate 48 hours before the time of the meeting; or  
  (b) handed to the chairperson before or at the start of the meeting. 
 
 (6) A proxy need not be a member, but must not be the managing agent or an employee of the managing agent or the 

body corporate. 
 
 (7) When two or more persons are entitled to exercise one vote jointly, that vote may be exercised only by one person, 

who may or may not be one of them, jointly appointed by them as their proxy. 
 
 (8) the outcome of each vote, including the number of votes for and against, must be announced by the chairperson and 

recorded in the minutes of the meeting. 
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BODY CORPORATE OF KOWIE RIVER  
REGISTRATION NO: SS214/1989, SS95/1990 & SS293/1991 

 
 

NOMINATION FORM 
 

 
 
 
I/We, (full name):  __________________________________________________________ 
 
of address   __________________________________________________________ 
 
the owner of  __________________________________________________________ 
 
Being a Member of the BODY CORPORATE OF KOWIE RIVER hereby nominate the following person/s for election as Trustees 
of the Body Corporate. 
 

NAME SIGNATURE OF 
ACCEPTANCE 

TELEPHONE NO. 
HOME 

TELEPHONE NO. 
WORK 

 
1. H M Adams 

   

 
2. R M Bradfield 

   

 
3. M J O’Sullivan 

   

 
4. 

   

 
5. 

   

 
6. 

   

 
 
Signed at ___________________________ this ______________day of ____________________________2017 
 
 
 
 
__________________________________ 
SIGNATURE OF MEMBER (PROPOSER) 
 
NOTES: 
 
7. 
 
(1) A member may nominate any person for the office of trustee. 
 
(2) The nomination of a trustee must be in writing, accompanied by the written consent of the person nominated and delivered 
to the body corporate service address (First Resorts and Hotel Management (Pty) Ltd at its registered address, being 1 
Crompton Street, 3610 or estia@firstresorts.co.za) at least 48 hours before the annual general meeting is due to start. 
 
(3) If an insufficient number of nominations are received in terms of sub-rule (2), further nominations may be called for at the 
annual general meeting with the consent of the persons nominated. 
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 PO BOX 1287 PINETOWN 3600, 1 CROMPTON STREET PINETOWN 3610 TEL 031 7177593 FAX 7091680

  
 

CREDIT CARD FACILITY 
 

RESORT       ______________________________ 
 
UNIT & WEEK      ______________________________ 
 
CONTACT TELEPHONE NUMBER   ______________________________ 
 
CARD HOLDER’S INITIALS & SURNAME  ______________________________ 
 
CARD HOLDER’S ID NUMBER    ______________________________ 
 
TYPE OF CARD (VISA, MASTER, etc)   ______________________________ 
 
 

CARD NUMBER               
 

EXPIRY DATE              
 
AMOUNT       _______________________________ 
 
DATE YOU WISH YOUR CARD TO BE DEBITED _______________________________ 
 
 
CLIENTS LIVING OUTSIDE SOUTH AFRICA - CREDIT CARD FACILITY ON STRAIGHT ONLY 

 

CVC Number  
   Last 3 digits at the back of card 
 
 

BUDGET (months) 6   12  24  36  48  

 
 
_________________________     ____________________ 
CARD HOLDER SIGNATURE      DATE 
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P.O Box 1287 Pinetown 3600, 1 Crompton Street Pinetown 3610 

Tel: +27 31 717 7593    Fax: +27 31 709 1680 

Email Address: info@firstresorts.co.za 
 

 
 

RESORT:                                                 UNIT:                                  WEEK:    
 
 
 
 

MEMBERS DETAILS 
 

First Names:                                                                                               Title:    
 

Surname:    Gender:  M         F 
 

ID NO.: Birthday: 
 

Street Address:    

Postal Address:    

City/Town:                                                        Province:    
 

Postal Code:                         Email Address: (self)    

Email Address: (spouse)    

Email Address: (office)    
 

Tel:(Home)                                                       Tel:(Work)    
 

Tel:(Cell 1)                                                       Tel:(Cell 2)    
 

Preferred Language:                                         Marital Status:    
 
 
 
 
 
 
 
 
 

SIGNATURE                                                                    DATE 
 

 
 
 
 
 
 
 
 
 
 
 
 

Only applicable to owners who need to update their details. 
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