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BODY CORPORATE OF TENBURY 
(Scheme No. 117/88) 

MINUTES OF THE ANNUAL GENERAL MEETING 
HELD AT TENBURY, ERSKINE TERRACE, SOUTH BEACH, DURBAN 

ON MONDAY, 19 OCTOBER 2015 AT 14H00  
 

 
PRESENT 
Mr P Snyman  In the Chair 
Mr B Ezra 
Ms M Verbaan 
 

Members present in person or by proxy as per the attendance register. 
 

IN ATTENDANCE 
 
Representing First Resorts and Hotel Management (Pty) Ltd 
Mr J Jordaan 
Mr W Bester 
Ms M Schwab 
Mr S Nzimande 
Ms F Lingard 
 
 
1. WELCOME 
 Mr P Snyman welcomed all present. 
 
2. NOTICE OF MEETING 

It was unanimously agreed that the notice of the meeting, having been circulated, be taken as read. 
 
3. PROXIES/APOLOGIES 
 No apologies were recorded. 

The Managing Agent tabled 2 proxies totalling 65,70% of the participation quota, which had been received 
within the prescribed time. 
 

4. TO ESTABLISH A QUORUM 
A quorum having been established, Mr Snyman declared the meeting properly constituted. 

 
5. APPOINTMENT OF CHAIRMAN  

Mr P Snyman was appointed as Chairman of the meeting. 
 
6. PRESENTATION OF MINUTES OF ANNUAL GENERAL MEETING HELD ON 20 OCTOBER 2014 
 Ordinary Resolution No. 1 
 Resolved that:   
 The Minutes of the Annual General Meeting of the Body Corporate held on 20 October 2014 be, and are 

hereby, accepted. 
 
7. PRESENTATION OF AUDITED ANNUAL FINANCIAL STATEMENTS IN RESPECT OF THE YEAR ENDED 30 JUNE 

2015 IN TERMS OF MANAGEMENT RULES 37 AND 38 OF THE ACT 
Ordinary Resolution No. 2 
Resolved that:   
The Audited Financial Statements, together with the reports of the Trustees and the independent Auditors, -
Moore Stephens CJL in respect of the year ended 30 June 2015 be, and are hereby, accepted. 
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8. APPROVAL OF AUDITOR’S REMUNERATION 
Ordinary Resolution No. 3 
Resolved that: 
Payment of the Auditor’s remuneration be approved at R17,820 for the year ending 30 June 2015. 

 
9. APPOINTMENT OF AUDITORS FOR THE FINANCIAL YEAR ENDING 30 JUNE 2016 
 Ordinary Resolution No. 4 
 Resolved that: 
 Moore Stephens CJL be appointed to serve as the Auditors of the Body Corporate for the financial year 

ending 30 June 2016. 
 
10. PRESENTATION AND ACCEPTANCE OF INSURANCE VALUES, SUBJECT TO ANY AMENDMENT AS REFERRED 

TO IN MANAGEMENT RULE 29 (1) (c) OF THE ACT 
 The meeting agreed that a valuation should be conducted and provided for in the budget for the year ending 

30 June 2016. 
Ordinary Resolution No 5 
Resolved that: 
The Schedule of Insurance Values be, and is hereby, accepted without amendment.  

 
11. PRESENTATION AND ACCEPTANCE OF THE ESTIMATE OF INCOME AND EXPENDITURE (LEVY BUDGET) FOR 

THE YEAR ENDING 30 JUNE 2016 AS REFERRED TO IN MANAGEMENT RULE 36 OF THE ACT 
 Ordinary Resolution No 6 
 Resolved that 
 The estimate of income and expenditure for the year ending 30 June 2015 be accepted with the above 

amendments.  The levy increase was approved at 10% from 1 November 2015.  The special levy of R250,00 
per month previously imposed is to continue. 

 
12. TO DETERMINE THE NUMBER OF TRUSTEES FOR THE ENSUING YEAR 

Ordinary Resolution No. 7 
Resolved that 

 Three (3) Trustees be elected to serve on the Board of Trustees of the Body Corporate for the ensuing year. 
 

13. ELECTION OF TRUSTEES 
 Nominations had been received for Mr P Snyman and Mr B Ezra. 

Ordinary Resolution No. 8 
Resolved that: 
The election of Mr P Snyman, Mr B Ezra and Ms M Verbaan as Trustees of the Body Corporate be passed on 
a single resolution. 

 
14. TO GIVE DIRECTIONS OR IMPOSE RESTRICTIONS AS REFERRED TO IN MANAGEMENT RULE 39 (1) OF THE 

ACT 
 Ordinary Resolution No 9 
 Resolved unanimously that  

A R50,000 day-to-day business expenditure restriction be placed on the Trustees. 
 
15. TO DETERMINE THE DOMICILIUM CITANDI ET EXECUTANDI OF THE BODY CORPORATE 
 Ordinary Resolution No 10 
 Resolved unanimously that 

the Domicilium citandi et executandi be fixed at the address of the Managing Agent which is: 
 
 1 CROMPTON STREET    P O BOX 1287 
 PINETOWN     PINETOWN 
 3610      3600 
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16. TO CONFIRM ANY AMENDMENT, SUBSTITUTION, ADDITION OR REPEAL OF THE RULES AS CONTEMPLATED 
IN SECTION 35(5) OF THE ACT 
The Managing Agent confirmed that there had been no amendment to the Rules during the year. 
 

17. GENERAL:  ANY ITEMS THAT MAY BE DISCUSSED AT THE ANNUAL GENERAL MEETING AT THE DISCRETION 
OF THE CHAIRMAN 

 No further matters were raised. 
 
 
 
Mrs Bosman thanked Ms M Schwab for all her efforts over the past years and wished her everything of the best for 
her new venture.  The meeting also thanked Mr S Nzimande for his input in the smooth running of Tenbury. 
 
 
There being no further business, the Chairman thanked everyone for their attendance and dissolved the meeting. 
 
 
 
Read and confirmed this     ___________    day of     ____________________________ 
 
 
 
 
 
_____________________ 

CHAIRMAN 
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THE BODY CORPORATE OF TENBURY

BUDGET FOR THE YEAR ENDING 30 JUNE 2017

No. of units:     78 [21 w/o 57 t/s]

78

LEVIES 1,588,993 1,719,108 1,719,108 1,670,607

   Normal Levies 1,584,756 1,481,148 1,481,148 1,435,497

   Special Levies -                             234,000 234,000 233,250

   Parking Levies 4,237 3,960 3,960 1,860

SUNDRY INCOME 9,680 108,476 98,938 58,495

   Interest received 2,500 17,697 2,500 12,377

   Store Room Levy 1,200 6,150 7,200 4,498

JUNE 2016

AUDITED : 

JUNE 2016

BUDGET : 

JUNE 2016

PROJECTED : 

JUNE 2017

BUDGET : 

   Store Room Levy 1,200 6,150 7,200 4,498

   Telephone Recovery 5,980 5,430 10,038 5,419

   Parking -                             79,200 79,200 36,200

TOTAL INCOME 1,598,673 1,827,584 1,818,046 1,729,102

EXPENDITURE

   Advertising 2,500 10,320 5,000 10,317

   Annual duty 450 450 450 450

   Audit fees 19,625 27,800 26,700 5,444

   Audit fees - prior period overprovision -                             4,980 0 1,560

   Bank charges 9,350 8,500 3,600 8,398

   Cleaning Contract & Chemicals / Equipment 185,381 172,983 143,230 189,053

   Computer Expenses 27,479 36,031 7,079 38,723

   Electricity 106,350 94,115 102,490 128,059

   Insurance 112,567 109,459 104,526 110,209

   Interest paid -                             -                             -                             383

   Legal Expenses & Consultants 2,000 -                             -                             -                               Legal Expenses & Consultants 2,000 -                             -                             -                            

   Lift Maintenance 54,440 50,753 62,100 46,668

   Management fees 61,628 56,025 56,025 56,022

   Repair and maintenance 274,415 314,200 331,570 113,241

   Pest control 12,680 11,560 11,790 11,390

   Printing & stationery 5,279 4,800 10,075 332

   Telephones 15,161 13,328 23,325 11,775

   Sewerage/Refuse removal 30,970 28,130 31,000 31,682

   Salaries and wages 327,986 308,719 279,061 284,771

   Travel Expenses 1,150 1,030 3,200 933

   Security 185,478 175,051 179,360 164,802

   Staff expenses 9,700 10,200 8,200 7,294

   Water 141,145 128,310 133,913 119,951
           
TOTAL EXPENSES 1,585,733 1,566,743 1,522,695 1,341,456

 

SURPLUS  before: 12,940 260,842 295,351 387,646

Taxation -                             -                             -                             -3,753Taxation -                             -                             -                             -3,753

SURPLUS FOR THE YEAR 12,940 260,842 295,351 391,399

234,000

RESERVE FUND:

Opening Balance 514,242 253,400 -137,999

Transfer to Reserves - current year 12,940 260,842 157,399

Transfer to Special Reserve -                            -                            234,000

Closing Balance 527,181 514,242 253,400
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BODY CORPORATE OF TENBURY

LEVIES PAYABLE - JUNE 2017

NOT VAT REGISTERED 7.0% 10.0%

UNIT SECT F/AREA PQ% LEVY 2017 LEVY 2016
SPECIAL

LEVY 2016

202 10 102 0.018 2378 2,223 250

301 17 93 0.016 2113 1,975 250

303 19 52 0.009 1190 1,112 250

306 22 55 0.009 1190 1,112 250

307 23 72 0.012 1587 1,483 250

408 32 107 0.018 2378 2,223 250

507 39 72 0.012 1587 1,483 250

508 40 107 0.018 2378 2,223 250

702 50 102 0.018 2378 2,223 250

707 55 72 0.012 1587 1,483 250

708 56 107 0.018 2378 2,223 250

801 57 93 0.016 2113 1,975 250

802 58 102 0.018 2378 2,223 250

808 64 107 0.018 2378 2,223 250

908 72 107 0.018 2378 2,223 250

1001 73 93 0.016 2113 1,975 250

LEVY AMOUNT PER MONTH

1001 73 93 0.016 2113 1,975 250

1002 74 104 0.018 2378 2,223 250

1003 75 119 0.019 2510 2,346 250

1004 76 101 0.017 2247 2,100 250

1005 77 72 0.012 1587 1,483 250

1006 78 107 0.018 2378 2,223 250

S/BLOCK 57 3897 0.670 88,459 82,672 14,250

TOTAL ANNUAL LEVY 5,843 1 1,584,756 1,481,148 234,000
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THE BODY CORPORATE OF TENBURY

INSURANCE COVER SCHEDULE

INSURED : THE BODY CORPORATE OF TENBURY

INSURER : Hollard

POLICY NUMBER: FIRST044/0007

PERIOD: 01/07/2016 TO 01/07/2017

Section Unit PQ Sum insured Section Unit PQ Sum insured

01 101 0.016 1,632,087                    42 602 0.018 1,972,435                    

02 102 0.018 1,734,873                    43 603 0.009 963,945                       

03 103 0.009 849,730                       44 604 0.009 963,945                       

04 104 0.009 849,730                       45 605 0.009 963,945                       

05 105 0.009 849,730                       46 606 0.009 1,001,635                    

06 106 0.009 874,854                       47 607 0.012 1,453,920                    

07 107 0.012 1,305,440                    48 608 0.018 1,779,415                    

08 108 0.018 1,572,694                    49 701 0.016 1,898,197                    

09 201 0.016 1,691,472                    50 702 0.018 2,031,830                    

10 202 0.018 1,764,565                    51 703 0.009 978,789                       

11 203 0.009 874,854                       52 704 0.009 978,789                       

12 204 0.009 874,854                       53 705 0.009 978,789                       

13 205 0.009 874,854                       54 706 0.009 1,008,487                    

14 206 0.009 904,548                       55 707 0.012 1,483,613                    

15 207 0.012 1,349,976                    56 708 0.018 1,823,964                    

16 208 0.018 1,617,239                    57 801 0.016 1,942,742                    

17 301 0.016 1,734,873                    58 802 0.018 2,076,369                    

18 302 0.018 1,658,148                    59 803 0.009 1,001,636                    

19 303 0.009 904,561                       60 804 0.009 1,001,636                    

INSURED VALUES INSURED VALUES

19 303 0.009 904,561                       60 804 0.009 1,001,636                    

20 304 0.009 904,561                       61 805 0.009 1,001,636                    

21 305 0.009 904,561                       62 806 0.009 1,023,330                    

22 306 0.009 919,405                       63 807 0.012 1,498,454                    

23 307 0.012 1,379,676                    64 808 0.018 1,853,657                    

24 308 0.018 1,661,781                    65 901 0.016 1,972,436                    

25 401 0.016 1,779,417                    66 902 0.018 2,106,064                    

26 402 0.018 1,842,830                    67 903 0.009 1,008,487                    

27 403 0.009 919,405                       68 904 0.009 1,008,487                    

28 404 0.009 919,405                       69 905 0.009 1,008,487                    

29 405 0.009 919,405                       70 906 0.009 1,025,664                    

30 406 0.009 949,093                       71 907 0.012 1,528,149                    

31 407 0.012 1,504,529                    72 908 0.018 1,920,379                    

32 408 0.018 1,706,321                    73 1001 0.016 1,853,654                    

33 501 0.016 1,823,962                    74 1002 0.018 2,239,695                    

34 502 0.018 1,927,892                    75 1003 0.019 2,239,695                    

35 503 0.009 949,099                       76 1004 0.017 1,632,087                    

36 504 0.009 949,099                       77 1005 0.012 1,646,933                    

37 505 0.009 949,099                       78 1006 0.018 1,972,432                    

38 506 0.009 808,917                       COMMON PROPERTY 0.05709 6,520,353                    

39 507 0.012 1,424,223                    ESCALATION - 10% 11,390,444                  

40 508 0.018 1,734,876                    INFLATION - 10% 12,529,488                  

41 601 0.016 1,853,656                    TOTAL 1                         137,934,347               
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THE BODY CORPORATE OF TENBURY

INSURANCE COVER SCHEDULE

INSURED : THE BODY CORPORATE OF TENBURY

INSURANCE POLICY NUMBER: FIRST044/0007 FIRST044/0008 FIRST044/0010 FIRST044/0011 FIRST044/0012

INSURER : Hollard New National 
Genlib 

Underwriters

Carmargue 

Underwriting 

Managers

Curmow Garrun

01/07/2016 01/07/2016 01/07/2016 01/07/2016 01/07/2016

- - - - -

01/07/2017 01/07/2017 01/07/2017 01/07/2017 01/07/2017

DETAILS   : Sum Insured Sum Insured Sum Insured Sum Insured Sum Insured 

BUILDINGS COMBINED R 137,934,347 -                            -                            -                            -                            

INSURED PERIOD :

BUILDINGS COMBINED R 137,934,347 -                            -                            -                            -                            

PUBLIC LIABILITY R 1,000,000 R 20,000,000 -                            R 50,000,000 R 100,000,000

EMPLOYERS LIABILITY R 1,000,000 -                            -                            -                            -                            

DIRECTORS, OFFICERS & TRUSTEES -                            -                            R 10,000,000 -                            -                            

Monthly Premium R 8,278 R 110 R 458 R 138 R 138
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 PO BOX 1287 PINETOWN 3600, 1 CROMPTON STREET PINETOWN 3610 TEL 031 7177593 FAX 7091680

  
 

CREDIT CARD FACILITY 
 

RESORT       ______________________________ 
 
UNIT & WEEK      ______________________________ 
 
CONTACT TELEPHONE NUMBER   ______________________________ 
 
CARD HOLDER’S INITIALS & SURNAME  ______________________________ 
 
CARD HOLDER’S ID NUMBER    ______________________________ 
 
TYPE OF CARD (VISA, MASTER, etc)   ______________________________ 
 
 

CARD NUMBER               
 

EXPIRY DATE              
 
AMOUNT       _______________________________ 
 
DATE YOU WISH YOUR CARD TO BE DEBITED _______________________________ 
 
 
CLIENTS LIVING OUTSIDE SOUTH AFRICA - CREDIT CARD FACILITY ON STRAIGHT ONLY 

 

CVC Number  
   Last 3 digits at the back of card 
 
 

BUDGET (months) 6   12  24  36  48  

 
 
 
_________________________     ____________________ 
CARD HOLDER SIGNATURE      DATE 
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P.O Box 1287 Pinetown 3600, 1 Crompton Street Pinetown 3610 

Tel: +27 31 717 7593    Fax: +27 31 709 1680 

Email Address: info@firstresorts.co.za 
 

 
 

RESORT:                                                 UNIT:                                  WEEK:    
 
 
 
 

MEMBERS DETAILS 
 

First Names:                                                                                               Title:    
 

Surname:    Gender:  M         F 
 

ID NO.: Birthday: 
 

Street Address:    

Postal Address:    

City/Town:                                                        Province:    
 

Postal Code:                         Email Address: (self)    

Email Address: (spouse)    

Email Address: (office)    
 

Tel:(Home)                                                       Tel:(Work)    
 

Tel:(Cell 1)                                                       Tel:(Cell 2)    
 

Preferred Language:                                         Marital Status:    
 
 
 
 
 
 
 
 
 

SIGNATURE                                                                    DATE 
 

 
 
 
 
 
 
 
 
 
 
 
 

Only applicable to owners who need to update their details. 
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TENBURY BODY CORPORATE  
SCHEME NUMBER 117/88 

 
NOMINATION FORM 

 
I/We the undersigned ___________________________________________________ 
 
the owner/s of module __________________________________________________ 
 
in Unit ______________________  duly authorised thereto as a member/members 
of the above Body Corporate, hereby nominate the following persons for election as 
Trustees at the Annual General Meeting of the Body Corporate to be held on  
17 OCTOBER 2016 and their signatures signify acceptance. 
 
 
NAMES OF PROPOSED TRUSTEES   SIGNATURES OF PROPOSED TRUSTEES 

 
___________________________  _______________________________ 
 
___________________________  _______________________________ 
 
___________________________  _______________________________ 
 
Current Trustees are:    B Ezra  

P Snyman  
M Verbaan 

 
OWNERS SIGNATURE:   ______________________________ 

 
 
Signed at __________________ this ___________ day of _________________2016. 
 

 
DOMICILIUM      POSTAL ADDRESS 
TENBURY BODY CORPORATE    P.O. BOX 1287 
c/o FIRST RESORTS AND HOTEL MANAGEMENT (PTY) LTD PINETOWN 
1 CROMPTON STREET     3600 
PINETOWN  
3610 
Fax: (031) 701 9964 / 0862956099 
e-mail: estia@firstresorts.co.za 
 

N.B. 
1. This form must be received at the ‘domicilium’ of the Body Corporate not later than 

48 hours before the meeting i.e. on or before 14h00, 14 October 2016. 
2. Nomination must be accompanied by written consent of the person nominated. 
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TENBURY BODY CORPORATE 
SCHEME NO. 117/88 

 

PROXY FORM 
 

A member entitled to attend and vote at the meeting is entitled to appoint a proxy of his own 
choice to attend, speak and vote in his stead.  A proxy need not be a member of the Body 
Corporate. 
 
 
I/ We _______________________________________________________________________ 

(Name in block capitals) 
 

Unit No.: _______________________ Week No.: ___________________being a member(s) of 

TENBURY BODY CORPORATE and entitled to ___________ vote(s) do hereby appoint:  

 

______________________________ (ID No: ___________________________) of  

 

_____________________________________  or failing him: 

 

______________________________ (ID No: ___________________________) of  

 

_____________________________________  or failing him 

the Chairman of the meeting, as my/our proxy to attend, and on a poll, vote on my/our behalf 
at the annual general meeting to be held on 17 OCTOBER 2016, or at any adjournment 
thereof. 

 
 

Signed this _______  day of _________________________________ 2016. 
 

------------------------------------------------------------------- 

Signature  
 
NOTE: For administrative purposes, this proxy must be delivered or faxed to the Secretaries of the 

company not less than FORTY EIGHT HOURS before the time appointed for the meeting or 
handed to the Chairman prior to the commencement of the meeting. [MR67(2)] 

  

DOMICILIUM       POSTAL ADDRESS 
Tenbury Body Corporate      P.O.Box 1287 
c/o First Resorts and Hotel Management (PTY) LTD  PINETOWN  
1 Crompton Street      3600  
PINETOWN         
3610  
Fax no: (031) 701 9964 / 0862956099  
e-mail: estia@firstresorts.co.za  
 
Except in cases where a special resolution or unanimous resolution is required under the Act, an Owner shall 
not be entitled to vote at any General Meeting if any contribution payable by him/her in respect of his/her 
section and his/her undivided share in the common property have not been duly paid. [MR64] 
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